
Preflight: 0ueruiew

eaaaaal The followinS is e t€neral overvi€w of the pr€flight process for missing
ata,t lat ibeges:

tl.r l . t l ..
I Creb a page bag from the Prefl[ht bin and copy the euadc

pa€e document (in the Originals fotder) to $re page bacLup
folder on Volume g.

Open the Quark documant for tlle page snd choose picture
Uragr under the Utilities menu. Atly mis.ing imsS€s
ghould be reaearched.

. Updat€ the Preflight databa& with .Mis.ing, in
the Sourc€ field fot that it€m nuEb€r.

8 Plac€ imag€s onto tlle optical wh€n yiou find thetn in
Cumulus.

4 !p4$c th€ Iheflight databa!€ for tllat irnace.
Ifyou don't find th€ ima8€ in Cumulur, redolve it by
r€quolting it froE Scant€ch or Fbdn8 Color, !€nding it to
Beckley Cardy, or pul[rS the vendor E€dia disk.

6 4ac€ pag€s with Eisrina imag€r into t,lre aDDroDriata biD.
7 Updet€ qe daily Missing Isuae Report.

C.rla.l. This docuEent includea the follovritg sectiond:

Icl lo ta. 1...
Preflight: IfYou Find ALL the ImaF€s
Locating Missing leag66

Pickups from B€ckley Cardy CateloSs and Ne,r photos

Vendor Supplied Images 6
'Argh! They're Still Missina!" 7
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Preflight: lf You Find A[[ the lmagee

Yorrr 6r!t .t p rhodd drryr bG tlt CuDulu! Oriainrt ID.gr databdr€.
lly evcty number you c.an fitd o! r rEtrt p.8! proof or thc oriainel t!.by
th.t dry b. .r.ocLt d with thrt inage.

lil||id Iftor find ALL th. in!g!| you Dcod in tbe CuEulu! dat basc, t ke tlle
lh lrr;|| following.t p.:

tl.l lr l l ..
I Pull the itt!.g!. fioE Cumulue oato the optical.
2 Ufd.tG tbo PrdliSht dstebare bJr clicliog on tlte .done'

button fo. tho.€ ie.ger.
I Pbd th. p{e b.8 ritl th. qticd inddc iD th. R..dy To

Go To Dcrijaet bia"
1 Crq. ofi tlr. E gt lueb.r on ttre Mirdna Im!t! R.port

(od clipbo.rd) .nd r,tititl and ddr..
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localing ltlissing lmages

In. t . t . . l
.fl.r.l.l li
tb Crrrlrr
a.t. l... l t l

Ifyou frnd that some images are not in the Curiulus databases, you now
have a research project, Ther€.are several po6sibilities for gaining more
information sbout the image: '

. Inok at the go-by andor the Preflight database for pickup
inatructions or instructions about vendor digitsls,
trsnaparencie8, etc.

. Look at any instruc,tions written on the latert page pmof.

. Examine any photocopies ofvendor cstaloSipages (either in the
page history bag or attached to the go.by) which may contain the
vendor'6 SKU or style number.

. Exqmilre the instructions for cluea about th€ vendor and
det€rmine whether the imagE rney have b€€n sent on a disk.

l l  rr f lna lt. lm.!. 1.... lllEl ror rlonl{.,.
A pickup from another Beckley
Cardy catllog (not BCM) or new
photography ("SamDlG")

T\.rrn to page 4.

A vendor-supplied image ;ent in
digital form (or which you think
mat be on vendor medis)

Turn to page 6.

A vendor-supplied image sent ea a
trenaparency

Thrn ta pags 6.

None ofthe ebove T\rm to paF6 ?.
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Pickups fiom other Beckley Calalogs and llew Photos

C.l.l.tr
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frr Inrgo

?l.ht, frlm
.|i..
..t. l . i l

Other Beckley Cardy catalogs may be referenced on the page go-by for
pick-up images. We can requesf image files from oth€r pftduction houses
for the images we need.

Ilyou frnd an image thet ia to be picked up from another BC catalo& take
the following 6taps to retrieve the image and track the request:

3ht l ! l l . i
Detelmine that the iinage actuelly appea$ in the cstelog
that is r€ferenced or that it is Iist€d on the Bo-by es "sqeple
to shoot."

It r.r a.l., ln. IIIEI r|{ ri.ola
The irnage is not in the
catalog

Updat€ the Pr€flight
databas€ $,iti "Not
Bhown in lcatalogl" in
the Sourco freld and
proceed with furtier
research.

I'he imege is in the
catalog or the sample
should hava been shot

C'o to Stcp 2.

2 Writr the iDrag€ number, product, refer€nc€d catalog pag€
on ttrc appropriate fsx sheet to be sent to the production
house (see belo$r).

. Fsx 6h€ets aI€ located on two separate clipboards
on the light table (nea! the far( mechine)

Highlight (in pink) th€ page number on the MissiBg
Imege R€port aad ddre and initial.
Place the pag€ bag in the Requeeted fiom Scentsch/nyiry
Color Mbsing Images bin.

lattarl l|na|.a faln t., li.a.. fr.n arl.h.
Scantech From PFamid (PMS) and Frey

Scientific (FMS) and new
photoEraphv

Flying Color Graphics From Broadhead (BMS) and Early
Childhood (ECB)
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